Operations Team Member
Safe Hiring Solutions (SHS) is one of the industry’s most thorough background checks, employment screening and investigation/verification firms. We serve corporations, schools, hospitals, churches, property owners, leasing managers and non-profit organizations across the country and around the world.
This position will provide general support in our Operations area processing background screenings. It is a full-time position with benefits.  SHS has offices in Danville and Crawfordsville; with Operations in both locations.  This position will be located in the Crawfordsville office. 

Requirements:
· Excellent computer skills are a must
· Flexible and able to multitask
· Work in a fast-paced, open concept environment
· Ability to problem solve and use creative thinking skills
· Strong communication skills
· Attention to detail
· Professional and articulate
· Knowledge of legal terminology helpful, but not required

SHS offers a comprehensive benefits package, including PTO, nine (9) paid Holidays, and a casual work environment.

Please submit your resume, with the job title in the “subject line” via email to: jane.bailey@safehiringsolutions.com
